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1.00mue noJioskeHus
1.1. Tlonoxenue 06 apxuse (nanee — [lonoxeHue) pazpaboTaHo ISl MyHHIMIIAIEHOT
OHOIDKETHOTrO JOMIKOJIBLHOIO 00pa30BaTeIbHOIO yUpeskaeHHs ropoaa Pocropa-Ha-J[oH
«Herckuii cax Ne 73» (nanee MBJIOY) B coorBercTBUM ¢ DesiepanbHBIM 3aKk0HOM «O
apxuBHOM Jiesie B Poccuiickoit ®@enepanum» ot 22.10.2004 Ne 125-®@3 (B pex. o
11.06.2021), mpukasom Pocapxusa ot 20.12.2019 N 236 «O6 yTBepKacHHH Ilepeun
TUIOBBIX YIPABICHYECKUX APXUBHBIX JOKYMEHTOB, OOpPa3yIOIIMXCS B IPOIECC
AESATENBHOCTH TOCYNApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJIECHHMS
OpraHM3aluii, C yKa3aHHEM CPOKOB WX XpaHEHHMs», MHCTpyKime# 1o NpHMeHEHH
[lepeyHst TUIIOBBIX YIIPaBJIEHYECKMX apXUBHBIX IOKYMEHTOB, 00pa3yIoNuXcs B POLECC
HESATENIbHOCTH TI'OCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJIEHHS
OpraHu3alli, C yKa3aHHEeM CPOKOB MX XpaHEHHs, Npuka3oM DepepaybHOrO apXHUBHOT
arerrctBa oT 11.04.2018 Ne 42 «O6 yTBepikIeHHH IPUMEPHOT'O MOJIOKEHHS 06 apXHB
OpraHu3ainuu», MUCbMOM Munucrepcrsa obpasoBanusi Poccuiickoit Demepanun o
20.12.2000 Ne 03-51/64 « O MeTtomuyecKux peKOMEHAALUSX 110 paboTe ¢ IOKyMEHTaM
B 0011100pa30BaTeIbHbIX YUPEKICHHUIX», C YIETOM MOJIOKEHUM (elepalbHBIX 3aKOHOF
VHBIX HOPMATUBHBIX TPaBOBBIX akToB Poccuiickoi ®exnéparyu, ycraHaBIMBAIOIIA
NpaBuja OpraHU3alldd XpaHEHHs, KOMIUIEKTOBAHMS, Yyd4eTa M HCIOJIb30BaHU
JOKyMEeHTOB ApxuBHOro ¢onma Poccuiickoii ®Demepauuy W IPYruX apXUBHEL
JOKYMEHTOB, COCTaB M CPOKU XpaHEHHs apXUBHBIX JOKYMEHTOB.
1.2. ApxuB MBJIOY co3naercst B LeNsIX OCYINECTBIEHUSI XPAHEHHUs, KOMILUIEKTOBAHHS
ydera ¥ HCIOJIb30BaHWs OOPa3OBaBIIMXCS B IIPOIECCE €ro IEeSTeNbHOCTH ApPXUBHEL
AOKYMEHTOB, a Tak)Ke IIOArOTOBKY JIOKyMEHTOB K Iepe/iaue Ha IIOCTOSHHOE XPaHEHHE |
COOTBETCTBYIOIIMI MyHUIUMIIAJIBHBIA apXHB B CIIy4ae JIMKBUIALIUN OPraHU3aIiy.
1.3. MBJIOY B cBoel apXUBHOH JEATEIPHOCTH PYKOBOACTBYeTCs DemepanbHBI)
3akoHOM oT 22.10.2004 N 125-03 «O6 apxuBHOM zene B Poccuiickoii Meneparmm
3aKOHaMH, HOPMATHBHBIMH IPaBOBEIMU akTaMu Poccuiickoit Denepanum, cy6heKTO]
Poccuiickoit @enepanun B cepe apXHBHOTO Jiella U AEJONPOU3BOACTBA, IPABHUIaM]
OpraHu3alMyd XpaHCHHS, KOMIUIEKTOBAaHMs, y4Y€Ta U MCIOIB30BaHUSA JOKYMEHTO!
ApxusHoro ¢ouna Poccuiickoii @enepanuy M IPYruX apXUBHBIX JOKYMEHTOB ]
rOCYyJIapCTBEHHBIX OpraHaxX, OpraHax MECTHOI'O CaMOYIpaBJIEHHsS H OPraHU3aLUsIX
HACTOSIIMM JIOKAJIBHBIM aKTOM.
2. Ucnonib3yemble NOHATHS U ONpeaesIeHusI

B Tlonoxennu UCIONB3yIOTCS CIEAYIOMIHE OHITHS U ONPE/IEICHHS:
2.1. apxwB: OpraHusalys WIH CTPYKTypHOE IOZpa3fielieHHe OpraHHU3al[hy
OCYLIECTBIISIONIEe KOMIUIEKTOBAHHE, Y4YET, XPaHEHHWE H HCIIOJIh30BAHHE apPXMBHBD
IOKYMEHTOB;
2.2. apxuBHOE [eJIO: JEATENbHOCTh, O0ECNEeYMBAIONIAsS OPraHMU3alHI0 XPaHEHHS
KOMIIJIEKTOBAaHUS, YY€Ta U UCIIOJIb30BAHUS aPXUBHBIX JOKYMEHTOB;
2.3. apxMBHas CHpaBKa: JOKyMEHT, cOcTaBlieHHbIH Ha Onanke MBJIOY, umerommi
FOPHIMYECKYIO CHIIy U COAEpXalUi JOKYMEHTHYIO HH(OOPMALUIO O MpeAMETe 3aIpoca
C yKa3aHWeM apXMBHBIX IMM(POB U HOMEPOB JINCTOB €IHHHI[ XPAHEHHUS T€X ApXHBHBI
JIOKYMEHTOB, Ha OCHOBaHUU KOTOPBIX OH COCTABIIEH;
2.4. apxuBHAsl KOMUsL: TOCIIOBHO BOCIIPOM3BO/IAIIAS TEKCT HIIH H300paXKEHUE apXUBHOTC
JAOKYMEHTa KONHs C YKa3aHMEM AapXWMBHOIO HM(pa ¥ HOMEPOB JIMCTOB EOWHULb
XpaHeHus, 3aBepPEeHHas B YCTaHOBJICHHOM IOPSIKE;
2.5. apxMBHas BBINMCKAa: JJOKyMEHT, cocTaBiieHHbId Ha Onanke MBJIOY, mOCIOBHC
BOCIIDOM3BO/UILIMA  YacTh TEKCTa apXMBHOIO  JOKYMEHTa, OTHOCSIIYIOCS K



onpe/ieJieHHBIM (aKTy, COOBITHIO, JIHMILY, C YKa3aHHEM apXWUBHOro Iudpa U HOMeEp
JTUCTOB €IMHUIIBI XPAHCHHUS;

2.6. apXWBHBI JOKYMEHT: MaTepHaJbHBIA HOCHUTENb C 3a()UKCUPOBAHHOM Ha H¢
uH(bOpMaluel, KOTOPBI MMeeT PEKBU3UTHI, TO3BOJISIOIINE €r0 HICHTH()UIMPOBATS,
TOUIEKUT XPAaHEHUIO B CHJIy 3HAYMMOCTH YKa3aHHBIX HOCHTENIs M HMH(OpMaIHU [,
rpaxiaH, o0IiecTBa U rocy1apcraa,

2.7. nOKyMeHT: 3apUKCHpPOBaHHAas Ha HOCHUTele MHGPOpPMalMs C PEKBU3UTAM
MI03BOJISIOIIMMH €€ HIeHTU(PULIUPOBAT;

2.8. [eNONpOU3BOJCTBO:  NESATEIbHOCTh, OOecneYnBaomas JI0KyMEHTHPOBAHY
JIOKyMEHTOO0OPOT, OTIEPaTUBHOE XPaHEHUE U MCIIOJb30BaHUE JOKYMEHTOB;

2.9. JIOKYMEHT BpPEMEHHOI'O CpOKa XpaHEHMs: IOKYMEHT OIPaHHYEHHOIO CpO
XpaHEeHHsl, 110 UCTEYSCHUH KOTOPOTO OH IOJIEXKUT YHUUTOXKEHHUIO,

2.10. IOKYMEHT MMOCTOSIHHOT'O CPOKa XpaHEeHHUs: JJOKYMEHT, KOTOPOMY B COOTBETCTBHY
HOPMATHBHBIMU IIPABOBBIMU aKTaMH yCTaHOBJIEHO BEUHOE XPaHEHHME;

2.11. JOKyMEHTHI I10 TUYHOMY COCTaBY: apXMBHBIE JJOKYMEHTBI, OTPAXKAIOIIKE TPYIOBI
OTHOIIIEHUSI pabOTHHKA C paboToaTeNEM;

2.12. MyHUIMDAJIBHBIA apXuB: CTIPYKTYpHOE IIOJpasficieHie oOpraHa MECTHO
caMOyIIpaBJIeHHs MyHHIUIIATHHOIO palilOHa, TOPOACKOI0 OKpyra MY MyHUIMIIAIbH
y4pexJeHHe, Co37aBaeMoe MYyHHLUIAIbHBIM pPaliOHOM, T'OPOJCKHM OKpPYI'OM
OCYIIECTBIISIONIEe XPaHEHUE, KOMIUIEKTOBaHME, Yy4eT M MCIIOIL30BaHUE JOKYMEHT
ApxusHoro dorna Poccuiickoit Penepanuu, a TakKe IPYruxX apXUBHBIX JOKYMEHTOB;
2.13. ¢oux monp30BaHUS (apXUBa): COBOKYIHOCTH KOIMM apXMBHBIX JOKYMEHTC
npeHa3HaYeHHbBIX ISl NTOJb30BAHUS BMECTO IOUIMHHUKOB C LEIBIO MPEIOTBPAIICH:
UX U3HOCA.

3. Cocras goxkymenToB apxusa MBJIOY

3.1.B apxuBe MBJIOY xpaunsrcs:

a) JIOKYMEHTHI TIOCTOSIHHOTO ¥ BpeMeHHbIX (cBbimie 10 j1eT) CPOKOB XpaHEHHs, B T
Yuclie JOKYMEHTHI 10 JITYHOMY COCTaBy, oOpa3oBaBiiuecs B AesTenbHocTd MbJIOY
) IOKYMEHTHI IIOCTOSIHHOTO XPAaHEHHs U JJOKYMEHTBI 10 JINYHOMY COCTaBy (oHza (O
OpraHu3allyii - MPEeAIIeCTBeHHUKOB (IIPY MX HAJTMYHH);

8) hoH/ mosp30BaHus (apxuBa) (IIpKU HAIHYUH);

r) CIpaBOYHO-IIOMCKOBBIE CPEJICTBA K JOKYMEHTaM M YYETHBIE JOKYMEHTHI apXH
MBJIOY.

4. 3apaum apxuBa MBJIOY

4.1. K 3agauam apxusa MbJIOVY otHocATCS:

-xomiuiekroBanue apxusa MBJIOY nokymeHTamMH, 0Opa30BaBIIMMHUCS B JIEATEIBHOC
MBJI0Y;

-OpraHu3alys XpaHeHUs JOKYMEHTOB, COCTaB KOTOPBIX IIPEIYyCMOTPEH 4.3, HACTOSALLE
[lonoxeHus;

-y=eT JIOKyMEHTOB, HAXOASAIIMXCS Ha XpaHeHnu B apxuse MBJIOY;

-¥CTI0JIE30BaHKE JJOKYMEHTOB, HAXOSIIUXCs Ha XpaHeHnH B apxuse MBJIOY;
-OATOTOBKA M CBOEBpPEMEHHAs Iepelaya JOKyMeHTOB apxuBHoro ¢onna MbJIOY
xpaseHue B COOTBETCTBYIOIIMI MyHUIMIIANBHBIA apXuB B ciryvae TukBraanuy MbJIO
-METOIMYECKOE PYKOBOICTBO M KOHTPOJb 32 (JOPMUPOBAHUEM U O(DOPMIICHUEM JIEN
npouecce penonpousBozictBa B MBJIOY u cBoeBpeMeHHOM Iepefaveil uMx B apx
MBJIOY.

5. @yuaxkuun apxusa MBJIOY

5.1. Apxus MBJIOY ocymecTBisieT cienyromue QyHKIHH:



~OpraHu3yeT NPHEM JOKYMEHTOB IOCTOSHHOTO M BPEMEHHBIX (CBbime 10 JIeT)
XpaHCHus, B TOM 9HCIIE IO TMYHOMY COCTaBY, 00pa30BABIIHMXCS B AESATEIHHOCTH M
B COOTBETCTBHUH C YTBEPXKACHHBIM rpa(uKoM;

~BEJICT yHeT NOKyMEHTOB U (hOH/IOB, HAXOISIIUMXCS HA XPAHEHHUH B apxuBe MBJI(
-“CHCTCMATU3HPYET U pasMeIlaeT JNOKYyMEHThI, IOCTYIAIOIIHE Ha XpaHEHHe B
MBJIOY, o6pa3oBaBliyecs B X0/1e OCYILECTBIICHHS AestenbHocty MBJIOY;
-~OCYIIECTBIISAET IOATOTOBKY U IIPEICTABIISET:

a) Ha PacCMOTPEHHE H COIVIACOBAHME SKCnepTHOW Komuccud MBJIOY o
HOCTOSHHOTO XpaHeHH!s], BPEMEHHBIX (CBblie 10 JIeT) CPOKOB XpaHeHHs, B TOM Ui
THIHOMY COCTaBY, a TAk)Ke aKThI O BBIAEIECHUH K YHHYTOXKEHHUIO apXUBHBIX JIOKyM
HE MOMVIeXAIMX XPAaHEHHIO, aKThl 00 yTpare NOKyMEHTOB, aKThI O Heucrnpa
MOBPEXICHHUSIX ApXUBHBIX JOKYMEHTOB;

0) Ha yTBepIKIeHHE PYKOBOIUTEIIO MBJIOY onwcu nen mocrosuHOro XpaHEeHUs],
BPEMEHHBIX (CBble 10 JIET) CPOKOB XpaHEHHMs, B TOM UHCIIE OMMCH JIeJ 110 JId
COCTaBy, aKTbl O BBIIC/ICHAN K YHHYTOXKEHHIO apXMBHBIX JOKYMEHTOB, He MOJIE)
XPaHEHMIO, aKThl 00 yTpaTe HOKyMEHTOB, aKThl O HEHUCIPABUMBIX TOBPEX]
4PXHUBHBIX IOKyMEHTOB, COIVIACOBAHHBIX C 9KCIEPTHOM Komuccueir MBIIOV;
~OPTaHU3yeT Ilepefiady NOKyMEHTOB apxuBHOro (onma MBJOY Ha XpaHe
COOTBETCTBYIOIIMH MYHHLUUIIANBHBIN apXKB B CIIydae JTHKBUIAIIHH MBJ10Y;
~OpraHu3yeT W NPOBOAUT SKCIEPTH3Y LEHHOCTH JOKYMEHTOB BPEMEHHBIX (cBBI
JIET) CPOKOB XpaHEHMs, HaXOMSLIUXCS Ha XpaHeHud B apxuBe MBJIOV B
BBUABJICHMA IOKYMCHTOB, HE IOIeXKALIKMX NabHEHINEMY XPaHSHHUIO,

~TPOBO/IUT MEPONPUSTHSI IO OOECIIEYEHHIO COXPAHHOCTH JOKYMEHTOB, HaXOISIIIIH;
XpaHeHud B apxuBe MBJIOV:

a) BbIJIENICHHE TTOMEIIEHHs, OTBEYAIOIIEro CaHUTAPHO-TEXHUYECKUM TPeOOBAHHUS
PasMEICHUS apXUBHBIX JOKYMEHTOB,

0) obecrieueHre HOPMATUBHEIX YCIIOBHIA XPaHEHHUS TOKYMEHTOB, KOTOPEIH BKITIOY
cebds cobnroeHre CBETOBOTrO, TEMIICPaTypHO-BIAXXHOCTHOTO, OXPaHHOTO, CAHUT
TMTHEHUYECKOr0, IPOTHBOIIOKAPHOI'O PEXHMOB,

B) BBINOJHEHWE TPeOOBaHUN K pa3sMEIIeHHIO JAOKYMEHTOB B apXWBOXPaHH
(PasMeIleHNe IOKYMEHTOB B KOpoOKax, Talkax  T.1.),

I') TPOBEpPKA HAIUYMSA ¥ COCTOSHHUS JOKYMEHTOB (mpoBepka Bexercs myTeM ci
OMHCATEIIbHBIX CTATeH ONKCH C ONUCAHUEM JIeN Ha 06JI0XKKaX, a (puznIeckoe cocre
A ONpEIeIIHeTCs IOCPEICTBOM UX BU3YaNBHOTO IIPOCMOTPA);

~OpranusyeT MH(QOPMUpPOBAHHE PYKOBOJICTBA M PaGOTHUKOB OpraHU3alMH O COCT
COAepKaHUM TOKyMeHTOB apxuBa MBJIOY;
-#HOOpMAPYeT  MoJNB30BaTeNedl 10 Bompocam MECTOHAXOXJIEHHUS  apXu
BOKYMEHTOB;
“UPTaHM3yeT BbINAYY NOKYMEHTOB U Jie 1 paGoThl C apXHBOM WM BO BpeMe
#07530BaHKE (C MUCHMEHHOTO DAa3pelleHHs] PYKOBOIUTEIS Jejla MOTYT BBIJaB:
pabotsuKaM (10 1 Mecsila), yIoIHOMOYEHHBIM opraHam (10 6 MecsILeB) U UHbIM JI

.

0 THCBMCHHOMY 3asBIICHHIO (10 1 Mecsia). MakThl BeIia4d ae PETUCTPUPYIO
S PHAIe BBIIAYH JIEN, 3aTeM 0QOopMIIseTCs ciryxe6Has 3aIUCKa U aKT o BhIade b1y
~TOPOHHMX OpraHM3anuii). Ha Mecto BbInanHOro neia noMernaercs KapTa-3aMecTH
OIS BO3BpAICHHS JOKYMEHTA KapTa H3bIMaeTcs);

~ - HOAHACT 3alIPOCHI II0MIb30BaTe/IeH, BBIAAET apXUBHBIE KOIIUHU JOKYMEHTOB, apxu
SLITHCKH M apXHMBHBIE CIIPABKH;

“SSAST YHET MCII0NIb30BaHus IOKyMeHTOB apxusa MBJOV;



-co3naer Gony nonpzoBanus apxusa MBJIOY u OpPraHU3yeT €ro UCI0JIb30BaH:
-OCYIIECTBIISET BEJCHHE CIIPAaBOYHO-IIOUCKOBEIX CPEACTB K JIOKYMEHTAM
MBJIOY;

-Y4acTBYeT B pa3pabOTKe JOKYMEHTOB OpraHW3alldH MO BOIPOCAM apXUBHOI
IIEJIONPOU3BO/ICTBA;

-OKa3blBa€T METOAMYECKYI0 MOMOWIb CIoykbe aenompousBoictsa MI
COCTaBJICHMM HOMEHKIIATYPBI e, POPMUPOBAHUM ¥ OGOPMIICHHH JIEN; B TI0
AOKyMEHTOB K nepezade B apxuB MBJIOV.

6. KommiekroBanue apxusa MBJIOY

6.1. Iloaroroska MOKyMEHTOB K Iiepe/iade B apXUB BKIIFOUAET 9KCIIEPTHU3Y IIpaK
LIEHHOCTH IOKyMEHTOB, O(OPMIICHHE JIE]I, COCTABIICHUE OIIKCH.

6.2. DKcrnepTHu3a HeHHOCTH JOKYMEHTOB.

6.2.1. DkcnepTu3a IEHHOCTH JOKYMEHTOB - ONpeze/eHNe LIEHHOCTH JIOKY!
LeNbi0 0TOOpa UX HA XPaHEHHE W YCTAHOBIEHHE CPOKOB XpaHeHus. OK
neHHoctr 1okymenToB B MBJIOY ocymecTsiseT moctossHHO AeiicTByIOmas 9k
KOMHMCCHS. ’

6.2.2. DKcIIepTHas KOMUCCHs Ha3HAYACTCS IPUKA30M 3aBEAYIOLIETO MBJIOV.
IKCNEPTHON KOMUCCUH BKJIFOYAIOT HE MEHEE TPEX COTPYIHUKOB. OKcnepTHas k
paccMarpuBaeT HOMEHKIatypy jgen MBJIOY, omucu nmem MOCTOSHHOro X
BPeMeHHBIX (CBbImE 10 JIeT) CPOKOB XpaHEHHS, B TOM YHCJE II0 JUYHOMY C(
TaKOKE aKThl O BBIICJICHUH K YHUYTOXXEHHIO apXUBHBIX JHOKYMEHTOB, HE IO
XPaHEHUIO, aKTBl 00 yTpaTe JOKyMEHTOB, aKThI O HEHCIIPABUMBIX IIOBpe
apXHUBHBIX JOKyMEHTOB;

6.3. Odopmitenne nei. _

6.3.1. Jlena NMOCTOSHHOIO XpaHEHUS MOAIIMBAIOTCS B TBEPIYIO OOJIOKKY C}
HUTKamMH. JIMCTBI HyMepylOTCS B IIPaBOM BEPXHEM YTy IIPOCTBIM Kapa
KonniecTBo 1MCTOB B KaXIOM Jielle He JOJKHO mpeBbimaTsh 250. B KOHIIE
OT/EIBHOM JIUCTE COCTABIISETCS 3aBEPUTEIbHAS HAJITHCE.

6.3.2. O6noxxku nen opopmisirores B coorserctsuu ¢ TOCT 17914-72. Ha 061c
NOCTOAHHOTO XPAHEHHs! NOJKHBI OBITH MPOCTABIIEHbI CIIEAYIONIHE PEKBUBHTHI:
Ha3BaHWE BBIIECTOALICH OpraHW3allud, Ha3BaHHE 06Pa30BATEIHHOIO yupe
HOMEp (MHIEKC) Jieia 10 HOMEHKJIAType, 3arojOBOK Aeia, KOJMYECTBO JIHCT
XPaHCHHA WK OTMETKA «XPaHUTH [IOCTOSHHO», HOMep (hOH/Ia, OIHCH, Jeja.
6.3.3. Ilo okoHYaHMM [ETONPOM3BOACTBEHHOrO Ioja B 0(OpMIIEHHBIE 06103
[IOCTOSIHHOTO XpaHEHHs BHOCATCA HEOOXOAWUMBIE YTOYHEHUS: B 3arojioB:
COACpKAIMX ~PaCTOPSAUTENBHbIC JOKYMEHTBI (IPHKa3bl, IIPOTOKOJEL), E
HOMEpa; €CIM NIeJI0 C MEPEMUCKOM COCTOUT M3 HECKOJBKHUX TOMOB, B KK
YKa3bIBAIOTCS KOPPECTIOH/IEHT, aBTOP, TEPPUTOPHS H JIP. M B KaX/IOM TOME yKa3
nata (MUCIIO, MecCAll, TOX) Hayala M OKOHYAHHS KAKIOTO Toma. TOUHE
NPOCTABJIAIOTCS Ha 00JI0XKKAX JJist GBICTPOro IIOKMCKA TOKYMEHTOB B IIOCJIE IYFOIT
H3 3aBEPUTEIIBHOM HAIIIMCH Ha OOJIOXKKY JIeJIa BEIHOCHTCS KOJIMYECTBO JIUCTOB B
6.3.4. Hapnmucu Ha 06J10%KKax e OCTOSHHOTO U JOJITOBPEMEHHOI'O XPaHEHHUS
IPOM3BOAUTH YE€TKO, CBETOCTOMKUMH YE€PHUIAMH.

6.3.5. Jlnst yueTa KoM4eCTBa JUCTOB B JieNie U (PUKCALUHE 0COOEHHOCTEH HX HYM
Ha OTACILHOM JIUCTE COCTABJIACTCS 3aBepHUTEIbHAS HANIUCh. B 3aBepHTENbHOA
YKa3bIBa€TCsl KOJMYECTBO JIMCTOB (UM(ppaMH U NPONMCHIO) B gene. Ilomuch
COCTaBUTEJIEM C YKa3aHHEM €r0 AODKHOCTH U JaThl COCTABJICHMSL.



6.3 & BsyTpesnss ONKUCh COCTABIIAETCS K JIeNIaM IIOCTOSIHHOTO X BPEMEHHOT'O (CBBIIIE
AT cposa xpaHeHMs, C()OPMHUPOBAHHBIM 110 Pa3HOBHIHOCTSM JOKYMEHTOB, 3ar0JIOB
KOTODeix He pacKpBIBAalOT KOHKPETHOE COZIepXKaHHe IOKyMEHTOB (0co00 IIEHHE
AESERE Aena U 1p.).
6.3.7. lena BpEMEHHOIO XpaHEHUsI OOPMIISIFOTCS YIIPOILIEHHO: OHU HE IO/IIABAIOTC
JIHCTEL B HUX HE HYMEPYIOTCS, yTOYHEHHE Ha 00JI0XKKaX He MPOU3BOJUTCS, OIIMCH Ha JIe
HE COCTaBIIIIOTCS, y4eT BEJIeTCs 110 HOMEHKIIAType Je.
6.4. Onucanue JOKYMEHTOB ITIOCTOSTHHOT'O CPOKa XPaHEHHSI.
6.4.1. Ilo oxOHYaHHH JEJIONPOM3BOJICTBEHHOIO Io/la IIPOU3BOAUTCS OTGOP JOKYMEHT
IIOCTOSIHHOI'O CPOKA XpaHEHUs JUIsl BKIIIOUEHHUS UX B OIKCH. OIKUCh COCTOUT U3 TOJIOBE
paszenioB, BHYTPU rOJa J€jla PaclojiaraloTcs II0 CTEIEeHH 3HAYMMOCTH C YYeT(
HOMHUHAJILHOT'O IIPUHIKUIIA (B COOTBETCTBUH ¢ HOMeHKIaTypoi nea MBJIOV).
6.4.2. Onucu cOCTaBIAIOTCS pa3fie]bHO Ha JieNla MOCTOSHHOTO XPaHEHHMs 110 OCHOBH(
JIEATENIbHOCTH U Ha JieJia 110 IMYHOMY COCTaBy.
6.4.3. Onucu coCcTaBISAIOTCS AEIOMPOU3BOIUTEIEM.
6.4.4. Ha nena BpeMEHHOIO CpOKa XpaHeHHS COCTaBJIACTCS aKT 00 YHUYTOXKEHHH.
7. IlpaBa u orBerctBeHHOocTL MBJ/IOY no Beaenuio apxusa
Q 7 1. JIyis1 BBITIOJTHEHMS BO3JIOXKEHHBIX 3a/1a9 M (DYHKIIMHM JIMII0, OTBETCTBEHHOE 33 BEJIEH!
apxusa MbJIOVY, umeer npaso:
-TpeboBaTh OT COOTBETCTBYIOIMX paboTHHKOB MBJIOY cBOeBpeMeHHOM mnepenavu
apXvWB JIOKYMEHTOB B YIOPSJOYEHHOM COCTOSIHUH, KOHTPOJHPOBATH BhIIOIHEH]
YCTaHOBJICHHBIX IPABUJI pabOTHI C JOKYMEHTaAMHU;
-3alpalkBaTh OT COOTBETCTBYIOMMX paboTHuKOB MBJIOY cBeneHus He06X0AUMBIE II;
paboTsI apxuBa ¢ y4eTOM 0becieueH s HCTIONHEHHS BO3JIOKEHHBIX 3a1a4 U (yHKIIHIA;
-npeacTaBiaTh  3aBefyromeMy MbBJIOY  npemioxkeHus 10 COBEpPIIEHCTBOBAaHHM
OpraHM3allii XPaHCHHUS, KOMIUIEKTOBAaHHsA, y4eTa M HCIIOJb30BAHUS apXMBHE
JoKyMeHTOB B apxuBe MBJIOVY;
-uHGopMupoBath 3aBeayromero MBJIOY o Heo6XomMMOCTH Nepefadr JOKYMEHTOB
apxus MBJIOY B COOTBETCTBUHU C YTBEPXKAECHHBIM IPaGHKOM.
7.2. OTBeTCTBEHHOCTh 3a OpraHM3allid XpaHEHHs, KOMIUIEKTOBAHHMS, ydYeTa
HCIOAB308aHMs apXUBHBIX JOKyMeHTOB MBJIOY, coxpaHHOCTH JOKYMEHTOB HeEC
@ zasexyvommii MBJIOY.
7.3. Orscicrsennsii pabOTHHK 32 BeIeHHE apXHBa Ha3HAYAETCsl IPUKA30M 3aBe/LyIOIIe]
MB 10N (s3anH0CTH 32 BeJIeHHE apXKBa BKIIOYAIOTCS B JOJDKHOCTHYIO HHCTPYKIIUE
Homssoctsoe 210 HeceT OTBETCTBEHHOCTh 3a BBINOJHEHHE BO3JIOXKEHHBIX 3a/ad
(y=ses 50 scaeEMI0 apXHBa B COOTBETCTBHH C JIOJDKHOCTHBIMH OOSI3aHHOCTSIMH.
8. 3asamsmTeIsEbBIE 0JI0KEHHS
8.1. Hassswnes Tlonoxenue sBISIETCS JIOKAIBHBIM HOPMATUBHEIM akToM MBJIO!
YTBER® Sset o8 | mwto ssoasTCA B JIelicTBHe) pHKa3oM 3aseayromero MBJIOY.
8.2. Bus wsnss @ sononseHHs 0(OPMIIIOTCS B IMCHMEHHOM ()OpMeE B COOTBETCTBH
C NeicTsw SENDE0A2TEeNECTBOM PO.
8.3. Flams snwsmvacTen Ha Heolpe/ieNIeHHbIN cpoK. VI3BMEHeHus U JIOTOHEeHHs
[Nosowsws  Smwsessorcs B mopsake, IpeayCMOTpeHHoM 11.8.1 Hacrosier
[Nonom=sws.
8.4. Tl s Closomenns (M3MEHEHNH U JOIONHEHUH OTHENBHBIX MyHKTOB
PasASIEE S S S npeasUTyIas peaKiysl aBTOMAaTHYECKH YTPAYHBAET CHIT
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